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3amecTutenu rnasbl agMUHUCTpPaLUn MnbMHCKOro cenbcKoro noceneHus:

3amecTuTenb rnaebl aAMUHUCTPALMM NOCENEHNS NO (OMHAHCOBO 1 BI0AXETHON paboTe
EpowikuHa MapuHa EBreHbeBHa

Vcxonsa n3 3apay agMMHUCTpaumy 3aMecTuTesb rnaebl agMUHUCTpaunmn no ouHaAHCOBON 1
6tooXeTHo paboTe:

- obecneynBaeT CBOEBPEMEHHOE, NMOMHOE N KAYECTBEHHOE BbINONHEHNE BO3/IOXEHHbBIX HA HEFO
3ajavy;

- NPYHUMAET yyacTme B paboTe no pa3paboTke 1 NOCneayowemMy yTOHHEHNIO NPOrpamMMbl
NnepcneKkTUBHOro PpasBuUTUS aaMUHUCTPaLMK, @ Tak Xe No onpeaenieHnio ero y4eTHOM
NONNTMKM UCXOOS U3 CTPYKTYPbl 1 OCOBEHHOCTEN AEATENBHOCTN NPEeaAnpPUAaTUS,
HeobxoanMocTn obecrneyeHns ero OUHaAHCOBOW YCTOMYNBOCTH;

- obecneunBaeT paumoHannaaumio ByxranTepckoro yyeta u 0TY4ETHOCTH, (DOPMMPOBAHMNE U
CBOEBPEMEHHOE NPELCTaBNEHNE NOMHON 1 LOCTOBEPHOMN Byxrantepckor nHpopmaumm o
NesaATeNbHOCTU aAMUHMCTPAaLMK, ero UMyLECTBEHHOM MOOXEHUK, AOX0o4ax N pacxonax;

- OpraHM30BbIBAET YYET MMYLLECTBA, 0053aTENLCTB U XO3SMCTBEHHbIX Onepauuni,
nocTynarowmx OCHOBHbIX CPEACTB, TOBAPHO — MaTEpMasbHbIX LLEHHOCTEN N AEHEXHbIX
CpenacTB, CBOEBPEMEHHOE OTPaXEHMNE Ha cHeTax ByxranTepckoro yyeTa onepauui,
CBSI3AHHbIX C UX OBUXEHNEM, y4eT U3aepXeK Npon3BoacTBa 1 obpaleHns, NCNOTHEHNS CMEeT
pacxonoB, pe3y/ibTaToB XO349NCTBEHHO-PUHAHCOBOM OeATeNbHOCTU, a TakXe OUHAHCOBbIX,
pacyeTHbIX N KPeOUTHbIX onepauuni;

- obecneynBaeT CBOEBPEMEHHOE U MPaBUNbHOE 0CPOPMIIEHNE AOKYMEHTOB, COCTaBIEHNE
pacyeToB No 3apaboTHOI NnaTe, NPaBUIbLHOE HAYNCTIEHNE N NEPEYNCTIEHNE HANOroB 1 CO0POB
B dpefepanbHblil, permoHanbHblil 1 MECTHBbI 610X eTbl, CTPax0BbiX B3HOCOB B
rocynapCTBEHHblE BHEOOAXETHbIE couManbHble POHAbI, NnaTexen B 6aHKOBCKNE
y4ypexeHus, CpeaCcTB Ha (PMHAHCUPOBAHNE KanuTasbHbIX BIOXEHWI, a8 TakXe OTYUCNIEHne
CPeACTB Ha MaTepuanbHoe CTUMYIMPOBaHNe paboTHNKOB aaMUHUCTpaummn NnbnHCKoro
CeNIbCKOro noceneHus;

- OCYLWECTBNSAET KOHTPONb COONMIOAEHNS HOPM 3aKOHO4ATENbCTBA B MPOLIECCE OpraHm3aumm
Byxrantepckoro yyeta, nopsiaka opopMIeHns NepBUYHbIX 1 ByxranTepcknx LOKYMEHTOB,
pacyeToB U NnaTeXxHbIXx 0653aTeNbCTB, PACX0A0BaHNS POHAA 3apaboTHON NnaThbl,
NpoBeOeHNs NHBEHTapmn3aLmm OCHOBHbIX CPeACTB, TOBApPHO-MaTepuarbHbIX LLEHHOCTEN 1
JEeHeXHbIX CPeAcTB, a Tak>Xe 3KOHOMHOr0 UCNONb30BaHNSA MaTepuanbHbIX, TPYAOBbIX U
(PMHAHCOBbLIX PECYPCOB, COXPAHHOCTU COOCTBEHHOCTWN aAMUHUCTPALUN;

- y4acTByeT B NPOBEAEHNN 3KOHOMUYECKOro aHanmaa xo3ancTBeHHOo-oHaHCOBOW
LEeSTeNbHOCTN aAMMHUCTPALMKN MO AaHHbIM ByXranTepckoro yyeTa u OTHETHOCTU B LIENSIX
BbISIBNIEHNSA BHYTPUXO3ANCTBEHHbIX PE3EePBOB, YCTPAHEHNSA NOTEPb N HEMPOUIBOAMNTENbHbIX
3arpar;

- obecneunBaeT Ka4eCTBEHHYIO NMOArOTOBKY M CBOEBPEMEHHOE NPELOCTABNEHNE
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PYKOBOOMTENO aHaNNTUYECKNX MaTepmnanos no BONpocaM opraHmaaumm 6yxrantepckoro
yyeTa, coctaBneHme banaHca 1 onepaTuBHbIX CBOAHbIX OTYETOB O fOX04AX M pacxoax
cpeacTs, 06 ucnonb3oBaHun brogxeTa, Opyron ByxranTepckom 1 cTaTucTUYECKOw
OTYETHOCTM, MPeACcTaBeHNE NX B YyCTAHOBIEHHOM NOPSAKE B COOTBETCTBYIOWME OPraHsbl;

- obecneynBaeT cTporoe cobnoaeHNe WTaTHON, OMHAHCOBO 1 KACCOBOW ANCLMMNNHBI, CMET
aAMUHNCTPATUBHO-XO3SNCTBEHHbIX U APYrMX PacX0LoB, 3aKOHHOCTM CUCaHMs CO CHETOB
Byxrantepckoro yyeTta 0ebuUTopckoin 3a40MKEHHOCTM U APYrnX NOTEPb, COXPaHHOCTb
OyxranTepckmx LOKYMEHTOB, X OCDOPMIIEHNE U CoAYy B YCTAHOBIEHHOM NOPSOKE B apXMB;

- OCyLWeCTBNSET NPeABapPUTENbHbIA KOHTPO/Nb 32 COOTBETCTBUEM 3aKH04AEMbIX LOrOBOPOB,
obbemam accuMrHoBaHmii, NpeaycMOTPEHHBIX CMETOW LOXOA0B 1 PacXo40B NN NTMMUTaMM
6100XKEeTHbIX 0653aTENLCTB NPY KasdHaYenckom 06CnyXnBaHmm nonyyaTenei Yepes nmuesble
cyeTa, CBOEBPEMEHHbBIM 1 NPaBUbHLIM OGDOPMIEHNEM NEPBUYHBIX YYETHBIX LOKYMEHTOB U
3aKOHHOCTbIO COBEpPLUAEMbIX ONepaLmii;

- aHaNM3npyeT N KOHTPONMPYeT OUHAHCOBO-9KOHOMUYECKYIO OEATENBHOCTb MyHULMNAbHBIX
6100XKETHBIX YHPEXAEHNA N MyHUUMNANBHBIX YHATAPHbIX NPeanpuaTuii;

- CaAMOCTOSITENbHO pelwaeT Tekywme 3anaym, NoOANNCbIBAET CNyXeOHY LOKYMEHTALMIO B
npenenax ero KoMneTeHUun.
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